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The above title is the proper designation of our organization.

Alpha Chapter follows the seven purposes of Delta Kappa Gamma. The local chapter is pledged to support the international, regional, and state organization: therefore, we are bound by the 2020 constitution of Delta Kappa Gamma as well as the International Standing Rules for 2020. Statements regarding regulation of chapter activities not addressed in either will be addressed in this body of policies and procedures.

Membership

A. Selection of new members

1.    Applications are available from the membership chairman at any time. There will be at 
least one election of new members during each year in the biennium and an induction ceremony as needed.
2.  A letter of invitation to membership is extended by the president.  A person who has 
     declined an invitation to membership in the Society may be extended another invitation 
     provided the chapter accepts the reason for the previous refusal. Each case shall be 
     considered on its own merit.

3.   A woman who is or has been employed as a professional educator is eligible for
      membership. Undergraduate or graduate women students intending to continue   

      academically and professionally in the field of education are eligible for collegiate 

      memberships. 
4.   The membership committee may conduct new member orientation before the Induction.

5.   Recommendations for invitation to membership signed by Delta Kappa Gamma 
      members may be submitted to chapters in other areas.

6.  The Membership Chair will be responsible for maintaining the chapter membership   

     records and will coordinate with the State in regard to records and requests.
B.  Attendance

1.  Attendance of members shall follow the guidelines set by International.

2.  Members are required to indicate whether or not they will be attending a meeting that 

     incurs catering fees. Such notification shall be at least three days before the meeting.
     Non-attendance at the last minute should be reserved for sudden illness, family 
     emergencies, or extremely inclement weather.  If the caterer decides to charge for 
     reservations not kept, the treasurer will write a note to each absent member and include a 
                 bill for the cost of the meal. The member will reimburse the chapter treasurer upon 
     receipt of the notice.

3.   The official key will be worn to all chapter meetings. A fee of 25 cents shall be assessed 
      for failure to wear a key at chapter meetings.

4.   Members who move away will be encouraged to transfer to the chapter in their new 
      location.

5.  Reinstatement fee of $10.00 will be assessed.

C. Recognition of members

1.  Twenty-five and fifty-year membership of Alpha members will be recognized.
D. Death of a member

1.   Upon the death of a member, the following persons must be notified by either the 
      Chapter President or Welfare/Memorials Chair.
· Chapter President

· State President

· Chapter Welfare Chair

· Chapter Memorial Chair

· State Treasurer
· State Membership Chair

· Chapter Treasurer

2.   A letter of condolence will be written by the Chapter President to the spouse or other 
relative(s).

E.  Termination of membership

1.  Reasons for termination by the chapter will include:

· Non-payment of dues. (Annual fees are due June 30th of each year.)
· Resignation of the member indicated by a letter to the Chapter President.
            2.   A complete record of members whose membership is terminated shall be kept by the 
chapter.  The record shall include the reason and the date of termination.  A report of 
members terminated shall be a part of the minutes of a chapter executive board or 
chapter meeting.

Finance

A. Each member shall pay dues and other fees as designated by International in addition to necessary chapter assessments including the cost of the yearbook as determined by the finance committee by October 1st.  

B. Penalties assessed for non-attendance at catered meals will be paid by the member upon notification in writing by the treasurer.

C. Expenses for the president and incoming president for registration/travel to and from state convention and state planning meetings shall be paid by the chapter.  Travel expenses shall be based on the accepted Oregon State Organization mileage rate.  The cost of the president’s room is also assumed by the chapter.

D. Proposed expenditures over $25 not included in the budget are to be referred to the finance committee before being presented to the chapter for a vote.

E.
     Postage for chapter business shall be paid by the chapter.
F.
     The hostess committee assumes the responsibility for decoration expenses, which should 
      be kept to a minimum.

G.
     It is the treasurer’s responsibility to provide the president with a check for donations 
     presented to the state’s scholarship fund at state convention.

H. 
     The chapter budget is prepared by the finance committee/executive committee in August.

I.
     An annual financial review will be conducted and completed by July 15 by the Financial    

     Review Committee and a report made to the chapter at the first meeting in the fall.

Chapter Boundaries

The chapter boundaries will be the Klamath Basin and surrounding communities.
Officers

a. The officers will be the president (or co-presidents), vice-president (or co-vice presidents), and secretary.  Optional position to be filled, if possible, is that of corresponding secretary.  The treasurer and parliamentarian are appointed by the president with the executive committee’s approval. The term of each elected officer shall be 2 years or until a successor is named.
b. Procedure

1. Nomination

· Nominating committee meets biannually, contacts possible nominees for each position, and presents the list to the chapter.

2. Election

· Voting will be in April prior to the May meeting and installation ceremony on even years.

c. Duties

1. President

a.   Act as presiding officer at regular and called meetings.

b.   Act as chair of the respective executive board.

c. Appoint a parliamentarian from the membership if needed.

d. Appoint standing and special committees as needed.

e. Approve for payment all expense claims.

f. Approve publications.

g. Fill by appointments all vacancies in office.

h. Notify members of coming events including meetings before the occurrence either by a telephone committee or a monthly newsletter.

i. Submit an oral report on her attendance at state convention as well as planning conferences and especially discuss all legislation affecting chapter members.

j. Represent the Society at meetings, conferences, and other events.

k. Take action, with the advice and approval of the respective administrative or executive board, on matters which cannot be deferred until the next meeting or next convention.

l. Serve, ex-officio, on the respective levels in the process of budget development and supervision of finances.

m. Present each committee chairman and chapter officers with an international handbook from the chapter, if one is available.

n. Provide Christmas notes or cards at the December meeting for those members in attendance to sign extending Christmas greetings to out of town members or infirm members in good standing.  Mail cards after the meeting.

o. Update the individual autobiography sheets biennially.  Keep information in the president’s file. 

p. Write a historical record within 30 days of the completion of term of office.  The history to be placed on file in the historical notebook.

q. Observe Founder’s Day once during biennium.

r. Keep the official constitution with membership signatures used at initiation in the president’s file.

s. Appoint an active member to keep all installation paraphernalia, including the ceremonial handbooks.  The person appointed needs to be experienced in the various chapter ceremonies.

t. Appoint a Yearbook Chair to complete and distribute the Chapter Yearbook by the November meeting.
2. Vice-President

a. Serve as presiding officer in the absence of the president and succeed to the presidency in the event of her resignation or death, and continue to serve until the next regular election can be held.
b. Serve as chair for programs for monthly meetings, inviting the guest speakers, making sure AV equipment/piano/etc. are available.
c. Purchase the gift to a speaker outside the chapter at a cost of no more than $15.00. 
d. Serve as the developer and liaison for the chapter telephone committee.
e. Arrange meeting places for all monthly meetings.

f. Work with facilities to plan a menu for each meeting, if needed.

g. Report number of members to attend next meeting in a timely manner to the hostess committee chairperson, if needed. 

h. Perform other duties as assigned by the president or executive board.
4.  Secretary
      a.  Keep the minutes of each meeting and provide the president with a digital or 

           printed copy.

      b.  Take minutes during meetings of the executive committee and present the 

           actions at the next regular chapter meeting.
      c.  Carry on any correspondence delegated to her by the president or membership.

      d.  Select and obtain corsages for incoming officers and outgoing president for 

           installation.

5.  Treasurer
     a.  Receive and pay out all moneys belonging to the organization.

     b.  Keep an accurate account of receipts and expenditures.

     c.  Maintain a file of receipts, bills, cancelled checks and bank statements.

     d.  Present a report at each regular meeting.

     e.  File requested tax reports.

     f.  Submit for annual review to the Finance Review Committee the accounts of the 

         organization not later than July 15.

    g.  Serve in an ex-officio capacity on the executive committee.

    h. Serve ex-officio in the process of the budget development and supervision of finances.
    i.  If the annual receipts total more than $2,500, furnish information for a fidelity bond to

        be paid for by the chapter.

    h. Follow appropriate procedures to ensure the safety and proper handling of chapter

        money as established by the finance committee.

6.  Parliamentarian
a.   Act as adviser to the officers and members pertaining to interpretation of the 
constitution and parliamentary usage.

b.   Serve as ex-officio member without vote on the executive board.


7.  Immediate Past President

     a.   Select a gift for the outgoing president with budgeted funds not to exceed $25.


     b.   Be available to consult with current officers.

Committees

A.
Chapter standing committees are as follows: 

· Membership & Chapter Business which includes Chapter Rules, Finance, Financial Review, Membership, Nominations, Music and Welfare/Memorials. 
· Publicity & Communications, which includes Newsletter, Yearbook, Publicity, Website & Digital Media and Calling. 

· Steering & Projects which includes our B.E.A.R. Project, the Little Free Libraries Project, Scholarships & Awards, Steering, Educational Excellence and International Projects.

B.
All committees, with the exception of the nominating committee, are appointed by the president with the approval of the executive board.  Committees and their chairs will be selected biennially by July 1 with the final selection before the first meeting of the year.

C.
The general membership elects the nominating committee at the beginning of the biennium.
D. 
The Executive Board/Committee consists of the current officers and the past president. 
Committee Chairmen and other members may be included at the President’s request.

Meetings
A.
There will be a minimum of four scheduled business meetings annually as stated in the Oregon State Organization By-Laws. Additional non-business meetings can be held as desired.
B.
A quorum will consist of ¾ of members in attendance.

C.
Meeting dates will be set for the next year by August 1 by the executive board.  At that time all reservations will be made for the meeting locations.

D.        Meetings, activities, ceremonies and all business may be conducted electronically.

Special Features

A.
A newsletter will be mailed to each member at least one week prior to the scheduled meeting.

B.
The chapter yearbook will be completed and distributed by the November meeting.  

Amendments

Robert’s Rules of Order (current edition) and the state by-laws will be the source for any

amendments necessary.

Dissolution of the Chapter

The International Handbook will be the source for chapter dissolution.

Parliamentary Authority

Robert’s Rules of Order (latest edition) will be the parliamentary authority.

*****************
General Chapter Policies

Revised August, 2020
A.
By July 15 of even years, a meeting to review and formulate policy will be held.  Invitations to attend the meeting will be extended by the newly elected president to all committee chairs, the current treasurer, and the immediate past president.

B.
Each committee chairman and chapter officers shall receive an international handbook from the chapter, if one is available.

C.
Ritual paraphernalia and/or supplies are not lent.

D.
Donations will be made with the consideration of the educational goals of the charity involved.

E.
Reimbursement requests must be submitted to the treasurer by June 1st.
Digital Scrapbook
A.
The scope of the digital scrapbook is the activities of members of Alpha Chapter.

B.
A digital scrapbook chairman will be appointed at the beginning of each president’s biennium.

C.
The chapter digital scrapbook will be presented to the outgoing president.

Early Career Educator Mini Grants
A.
A maximum of three $250.00 mini grants may be awarded in November of odd numbered years.
B.
The recipient must be a local early career educator with 0-10 years’ experience in education.
C.
The recipient should report back to the chapter by the April meeting on how the funds were used.

D.
The Early Career Educator Mini Grants are administered by the scholarship committee. Invitation letters with appropriate deadlines and forms will be circulated by the committee. The scholarship committee makes the final decision in the selection of a recipient.  

Scholarship
Scholarships are available to chapter members who have reflected a commitment to Delta Kappa Gamma by involvement in the work of the chapter and consistent attendance at chapter meetings.

A.
Scholarships will be awarded in even numbered years by the June meeting.

B.
Scholarships are a maximum of $500.00 which may be awarded to an individual or split


between several members.

C.
Scholarships are administered by the scholarship committee and they make the final 

decision on recipients.
Welfare and Memorials
A.
The Welfare Committee will recognize the illness of members with a card if ill at home; or a gift if  
             hospitalized or recuperating from outpatient surgery. The maximum expenditure will be $20.00.
B.
The Welfare Committee will acknowledge the occasion of a wedding, birth, or departure with a gift at the suggested amount of $20.00 from the general fund.

C.
Flowers or a contribution of $15.00 to a designated memorial will be sent to members who lose a 
             husband, parents, or children.  The Chapter President will write a message of condolence to the 
             member.

D.         Flowers or a contribution to a designated memorial will be sent in memory of our chapter members 
             at a cost of $25.00 with an additional amount for postage and handling.

E.         Toward the end of the biennium a Ceremony of Remembrance will be held if needed.
Communications
The Communications Committee includes the Newsletter, Yearbook, Publicity, Website, Digital Scrapbook and Calling/Phone Committees. Direct pre-meeting communication with the membership will be in the form of a newsletter and/or a calling committee.  Interaction among officers and members, especially where decisions must be made, is encouraged.
Keys
A.
Upon the death of a member the key will be returned to the chapter.

B.
Upon resignation of a member, her key is surrendered to the chapter.

C.
Members dropped due to non-payment of dues will relinquish their key to the chapter.

D.
The Chapter President or Membership Chair will send a request for the key to be returned to the chapter.

Note:  Copies of these policies are to be kept in the president’s file and in the secretary’s book.  Each member will have a copy.
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